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1.0 PURPOSE
[Organization name] is committed to the health and safety of its clients, employees, and visitors. [Organization name] employees (including any other workers as defined by the Occupational Health & Safety Act), will adhere to policies, precautions and best practices while working at [Organization name]
Personal protective equipment (PPE) is an essential element in preventing the transmission of disease-causing microorganisms. If used incorrectly, PPE will fail to prevent transmission and may facilitate the spread of disease. Appropriate PPE will also protect staff from exposure to chemical and physical hazards in the workplace. 
[Organization name] reserves the right to amend this policy at any time. Amendments to the policy may be required due to changes in risk assessment, public health, government or program funder guidance/directions and applicable laws. 
2.0 POLICY	
As an infection prevention and control measure to protect the safety of participants and staff from potential exposure to infectious diseases in [Organization name] programs and offices, the following shall apply when selecting and using PPE: 
1. Adequate supplies of appropriately sized disposable gloves, gowns, eye protection, procedure masks, and if applicable, N95 respirators shall be provided by the employer for employee use
2. N95 respirators, if used, shall be fit tested for each employee and results of testing shall be documented
3. Staff shall be trained in the correct use and donning/doffing procedures for PPE. 
4. Gloves and other single-use PPE (e.g., gowns, masks, eye protection, and face shields) shall be worn once for a single client/procedure and shall be discarded following use.  Gloves shall not be washed. 
5. Reusable PPE (e.g., gowns, eye protection, face shields) shall be worn once for a single client/procedure, then cleaned and disinfected following each use. 

3.0 PROCEDURE
1. General: 
Appropriate personal protective equipment (PPE) is to be worn when exposure to blood or body fluids is anticipated. Assess the situation or task before selecting which PPE to wear. For example, only gloves are required for cleaning contaminated surfaces, while facial protection and a gown must be worn in addition to gloves if a client or visitor is vomiting. PPE must only be worn for a single client or procedure. 
2. Gloves: 
· shall never be washed 
· shall be changed between clients or procedures
· shall not be worn when accessing clean supplies or when documenting or using electronic equipment such as computers, phones or personal devices. 
· shall be worn when handling contaminated equipment or devices and when cleaning and disinfecting contaminated surfaces or equipment. 
· Hands must be cleaned before putting on and after removing gloves. 
3. Masks, Eye Protection and Face Shields: 
· Masks, eye protection, and face shields work together to protect the mucous membranes (e.g., eyes, nose, and mouth) of workers from droplets, splashes or sprays of blood or body fluids (e.g., cough or sneeze). 
· If a risk assessment indicates the need for a mask, eye protection is also required as the eyes are also a portal of entry for microorganisms. 
· Proper eye protection must protect eyes in all directions and should be worn when splashes, sprays, or droplets of fluid are expected. 
· Prescription eyewear is not considered adequate eye protection or PPE. An additional eye protection barrier must be worn. 
4. Gowns: 
· Long-sleeved gowns protect uncovered skin and clothing during procedures and client care activities likely to produce soiling or generate splashes or sprays of blood, body fluids, secretions, or excretions.
· Gowns should be cuffed and cover the front and back of the worker from the neck to mid-thigh. 
· The type of gown selected is based on the potential for blood and body fluid penetration of the gown (i.e., fluid repellence when heavy liquid contamination is anticipated) 
· Gowns can be reusable or disposable. 
· Gowns should be worn once for a single client/procedure and laundered if reusable or discarded if disposable. 
5. PPE must be donned and doffed using the following specific sequence to prevent contamination of workers and the environment.
Donning PPE: 
1. Perform hand hygiene. 
2. Put on gown with opening to the back. Fasten closures. 
3. Put on mask. Secure ties to head or elastic loops behind ears. Mould the flexible band to the bridge of nose. Ensure snug fit to face and below chin with no gaping or venting.
4. Put on protective eyewear or face shield. 
5. Put on gloves by pulling the gloves over the cuffs of the gown. 
Doffing PPE: 
1. Remove gloves by grasping the outside cuff of one glove near the wrist and peel away from the hand, turning the glove inside out. Hold the glove in the opposite gloved hand. Slide finger or thumb under the wrist of the remaining glove and peel the glove off and over the first glove. Discard gloves in the garbage. 
2. Perform hand hygiene. 
3. Remove gown by unfastening closures and grasping the outside of the gown at the back of the shoulders, pulling the gown down over the arms. Turn the gown inside out during removal. Discard gown in laundry hamper if reusable or in garbage if disposable. 
4. Perform hand hygiene. 
5. Remove protective eyewear or face shield by grasping headband or earpieces and carefully pulling away from face. Place reusable items in a container for later cleaning and disinfection or discard disposable items in garbage. 
6. Perform hand hygiene. 
7. Carefully remove mask by bending forward slightly, touching only the ties or elastic loops. Undo the bottom tie first then undo the top tie. Discard the mask in the garbage. 
8. Perform hand hygiene.
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